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TRUONG DAI HOC CONG NGHIEP THUC PHAM THANH PHO HO CHi MINH

KHOA CONG NGHE THUC PHAM

HUGONG DAN THI TU LUAN TRU'C TUYEN
BANG PHAN MEM MICROSOFT TEAMS

(DANH CHO SINH VIEN)

Phién ban 02-FST, thang 7/2021



CACTU VIET TAT
CBCT: Can bo coi thi
SV: Sinh vién
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1. DANH MUC CAC THIET BI, VAT DUNG, PHAN MEM SV CAN CHUAN BI
1 Laptop cé camera hoac 1 may tinh bang cé camera hoac 1 dién thoai c6 camera (uu tién
laptop). Khuyén khich SV dung 2 thiét bi (1 thiét bi dé nhan dé, scan, nop bai va 1 thiét bi
dé bat camera giam sat). Nén c6 thiét bi du phong, cai sdn cac phan mém yéu cau, du phong
truong hop thiét bi chinh bi sy ¢4 trong gio 1am bai va hoic nop bai.

e Cai dat phan mém Scan va phan mém Outlook véi tai khoan mail @hufi.edu.vn cua sinh
vién.

e K&t ndi mang (Uu tién wifi hodc cap, han ché st dung 3G/4G).

e Thé SV hoiac Chirng minh nhan dan/Thé cin cudc cdng dan/Giay phép lai xe dé kiém tra
truge hoac trong gio thi. Néu bi mat thé sinh vién hodc khong cé bat ky gidy to nao c6 hinh,
SV cin thong bao trude ngay thi dé dugc xac minh.

e Trang phuc lich su, wu tién dong phuc trudng.

e Tai liéu (phuc vu cho dé thi mo). Néu sir dung 1 thiét bi duy nhét 1a dién thoai thi SV can in
tai liéu ra giay.

e Gidy thi theo s6 lwgng y&u cau cho ting mén thi (chi in tiéu dé va viét bai lam trén 01 mat
gidy dé dam bao ré nét khi scan bai thi). C6 thé sir dung giay kho A4 hoic gidy tap hoc sinh
(mé va viét tiéu dé theo huéng dan). Tat ca gidy thi phai ghi sidn théng tin trong khung phia
trén theo quy dinh.

e Gidy nhap tu do, may tinh cam tay, thudc, ...

e Bt viét co muyc mau xanh duong/tim. Khéng st dung bat muyc den, do, xanh la cay.

e Bt chi 1d nét dé vé cac hinh hoic so dd phic tap (néu dé bai thi yéu cau)

2. QUY PINH THI TU LUAN TRUC TUYEN
SV phai tham du tap huin va thuc hanh nhan dé thi, scan va nop bai thi.

e SV viét 01 Gidy cam két véi noi dung quy dinh, gii I&n link Google Form (theo tirng mén
thi) va email (theo Khda). Giay cam két nay dwoc sir dung trong sudt ky thi truc tuyén dé
xé&c nhan SV da hiéu rd quy dinh thi, dugc tap huan va dung dé 1am mau chir, mau chir ky
cua SV.

e SV can kiém tra email va theo ddi théng bao trén website Khoa lién tuc dé cap nhat cac
thong tin méi nhat.

e SV dang nhép vao phong thi dung gio dé 1am céc thu tuc kiém tra thdng tin c& nhan.

e Mai phong thi ¢d it nhat 2 CBCT, dam bao ty 18 CBCT/SV trong tirng phong thi tdi thiéu dat
1/15.

e CBCT va SV phai lip dit va c6 dinh cac thiét bi phuc vu thi (laptop/dién thoai) theo hudng
dan da tap huan.

e Dé ngin ngira gian lan, SV phai:

o M¢ camera trong sudt thoi gian thi, camera phai duoc dinh vi dé thy duoc mat va
tay thi sinh. Khi sir dung dién thoai, bat budc phai bé tri dién thoai nam ngang va tat
“khda xoay man hinh”.

Khéng gian 1am bai thi ddc lap, chi c6 duy nhit SV trong suét thoi gian thi.
Mic s& duoc bat trong truong hop can thiét theo yéu cau caa CBCT.
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e Bit ky lién lac nao khac (ngoai trir véi CBCT/ddi ngii hd trg ky thuat theo danh sach da
cdng bd) bi cAm tuyét ddi. Trong sudt qué trinh 1am bai, SV khong duoc nhan cac cudc goi
tir bén ngoai. Néu c6 cudc goi dén, SV phai tit ngay.

e Néu SV tu y roi khéi vi tri 1am bai hoic bi mat hinh anh webcam qué 5 phut trong thoi
gian lam bai, khéng ngp bai hoic khéng ngp dwoc bai trong thoi gian quy dinh ma khong
¢6 1y do chinh dang thi SV s& bi 0 diém cho bai thi mon do.

e Bai thi chi viét trén 01 mit gidy dé dam bao rd nét khi scan bai thi.

e CAc to gidy lam bai phai dugc scan mau va chuyén thanh 1 file PDF, dat tén file va nop
theo quy dinh. T4t ca céc trang gidy Iam bai phai c6 thong tin ca nhan diy du theo mau.

e Phai ngp bai thi dong thoi qua hé thing MS Teams va email.

e Céc bai thi viét tay phai dwoc luu giit it nhat 3 thang sau khi thi.

e SV chi duoc roi khoi phong thi sau khi CBCT kiém bai nop xong va cho phép SV rai phong
thi. SV roi trudc s& bi 1ap bién ban va nhan diém 0.

e SV phai kiém tra ban scan va chiju trach nhiém veé file scan ciia ca nhan. Béi vai bai thi

scan bi mo:
o Néu con thoi gian ndp bai thi SV dugc phép scan va nop lai (lwu y remove/ xoa file
cil).

o Néu di hét thoi gian nop bai thi SV khong thé nop lai va GV cham thi s& cham bai ¢
cac phan, céc trang c6 thé doc duoc. Céc noi dung khéng thé doc duoc s& khdng
duogc cham.

e Néu phat sinh cac sy c6 nhu mat mang, mat dién hoac cac su ¢d vé ding nhap, SV can lién
hé va béo cdo cho CBCT qua sé dién thoai da dwoc cung cap trong Lich thi va do CBCT
cung cap & dau mdi budi thi.

e Trong trudng hop SV khéng thé thi hoac nop bai vi ly do ki thuat dugc CBCT xéc nhan, SV
s& duoc sap xép thi lai bang hinh thic van dap.

e Céc vi pham khéc, thyc hién theo Quy dinh thi kiém tra hién hanh

o Canh céo vai sinh vién vi pham:

» Trao doi bai cho ban.
= Chép bai cua ngudi khac. Nhiing bai thi c6 két luan gidng nhau thi xir 1y nhu
nhau.

o Sinh vién bi ky luat canh céo trong khi thi hoc phan nao sé trir 50% sb diém bai thi
hoc phan do.

o Xir ly thi ho hoac nho ngudi khac thi ho:

= Ngudi nho thi ho nhan diém 0 (khéng) cua hoc phan d6, nhan quyét dinh
canh céo toan trudng va bi dinh chi hoc tap 1 ndm keé tir ngay vi pham.

= Nguoi thi ho néu 1a sinh vién caa truong thi nhan quyét dinh canh céo toan
truong va bi dinh chi hoc tap 1 nam ké tir ngay vi pham. Nguoi thi ho néu
thudc truong khac, truong théng bao ndi dung vi pham vé noi cu trd, hoc tap
cua nguoi do.
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3. QUY TRINH THI TU LUAN TRUC TUYEN

A A . A " Thai gian ,
STT | Tén cong viéc MO ta cong viéc thuc hién Luuy
A — Giai doan chuan bi truéc khi thi
1| Chuan bi thiét | SV tu chuan bi toi thiéu 01 [ Trusc  budi | Khuyén khich SV dung 02
bi hd tro thi | trong cac thiét b sau: thi thiét bi (1 thiét bi nhan dé,
truc tuyén v laptop scan, nop bai va 1 thiét bi
v may tinh bang su dung camera giam sat).
v dién thoai di dong Truwong hop 1 — sir dung
Yéu ciu: 1 laptop va 1 dién thoai:
- Céc thiét bi nay phai dam vu tién sir dung laptop dé
bao du ning luong dé hoat nhan &, doc dé, giam st
dong lién tuc trong qua trinh camera. Khi d6, can kém
thi va camera con hoat dong theo 1 dién thoai dé scan,
t6t. nop bai thi qua MS Teams
- Céc thiét bi nay phai dugc va email.
cai san: Truong hop 2 — sir dung
v MS Teams 2 dién thoai: 1 dién thoai
v Outlook c6 tai khoan diung camera giam sat; 1
mail @hufi.edu.vn dién thoai ding dé nhan
(Microsoft Office 365) dé, doc dé, scan, nop bai
v 01 trong cac phan mém thi qua MS Teams va
scan tai liéu nhu Cam email.
Scanner, Microsoft
Lens,... (xem Phu luc
3)
2 | Chuan bi gidy | Thé sinh  vién  hoic | Trusc  budi | Chi sit dung CMND hoic
to tuy than CMND/CCCD hoic gidy | thi CCCD khi khéng cé thé
phép lai xe c6 hinh r6 rang. sinh vién tai noi thi
Néu bi mat thé sinh vién
hoac khéng cé bat ky giay
td nao c6 hinh, SV can
thdng bao trudc ngay thi
dé duogc xac minh.
3| Chuan bi gidy | - Gidy thi theo sb luong can | Truéc  budi | SV nén wu tién sir dung
lam bai thi va | thiét cho tang mén thi. | thi gidy A4 c6 ké sin hang

cac vat dung
can thiét khac

(chi viét bai thi trén 01

mat gidy)

- Sinh vién st dung gidy
khd A4 (gidy A4 tring
hoac giay tap hoc sinh
theo kho A4 dang). Trén
gidy can c6 san:

v Hang ké (In san hoic
ké tay)

v C6 du céac thoéng tin
theo mau quy dinh (Xem
Phu luc 1)

- Bt viét bai, chi chip nhan

v6i day du cac thdng tin
can thiét. Hang ké gidp
cho viéc viét chir thang
hang, dé doc khi scan.
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mau xanh duong va tim,
Khoéng su dung but mau
dé, den va xanh la.

- BUt chi rd nét dé vé céc
hinh hoic so dd phic tap
(néu dé bai thi yéu cau)

- C4c vat dung can thiét tay
y&u cau caa hoc phan nhu
thudc, tdy, compa, may
tinh cam tay,...

Tai liéu - SV can chuan bi du céc tai | Trusc  budi | Néu chi so dung 1 dién
liéu can thiét phuc vu cho | thi thoai hoic may tinh
thi tu luan dé mo. bang c6 camera dé thi thi

- Tai lieu c6 thé & bat ky sinh vién phai lubn mo
dang nao nhu file dién ti, app MS Teams dé duy tri
gidy, gido trinh, vin ban camera giam séat, va SV
goc, tap viét hoic ban tu khong thé vao cac phan
tom tat cua SV. mém, trang web khac dé

tra cau tai liéu trong khi
lam bai thi va viéc in tai
lidu ra giay la can thiét.

Thuc hanh st |- Cai dat 01 trong cac phan | Truéc  budi | SV tu kiém tra lai chat

dung phan | mém scan d3 goi y & Phu lyc | thi dau tién luong cac file da scan thir

mém scan 3. va diéu chinh ky thuat

- Tha nghiém scan it nhat scan.

03 lan, mdi lan scan 04-05

trang A4 riéng lé va ghép

thanh 1 file pdf.

- Dbt tén file theo quy dinh

“MSSV-Tén hec phan

thi.pdf”.

Thuc hanh | - Thuc hanh it nhat 3 lan | Truc  budi | Pdi véi cac truong hop

diang nhap MS |viéc ding nhap vao tai | thidautién | chua kich hoat tai khoan,

teams va gui | khoan MS Teams va email da kich hoat tai khoan
mail hufi trén cua SV theo tai khoan nhung quén mat khau, SV
mssv@hufi.edu.vn xem huéng dan & Phu luc

Véi SV sir dung 02 thiét bj 2.

khi thi, can thuc hanh ding

nhap ca 2 thiét bi ddng thoi

vao MS Teams.

- Thuc tap gui file scan ¢

budc 4 (tu gui cho ban than

hoic SV khac dé kiém tra

mail c6 gui duoc hay bao

15i)

Tham khao Phu luc 2 néu

can.

Kiém tra lich | SV kiém tra lich tap huan, | Truéc  budi | SV nén kiém tra thuong

tap huan va | lich thi, ddi chiéu véi lich | tap huan thi | xuyén lich thi.

lich thi cong bd trén website cua | va budi thi

Khoa va phan hdi vé Khoa
néu co su sai léch:
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v’ Lich tap huan dugc gui
trén mail
mssv@hufi.edu.vn cua
tung SV.

v’ Lich thi dwgc hién thi
trén trang
sinhvien.hufi.edu.vn,
canh bao trén MS Teams
va théng bao qua email
mssv@hufi.edu.vn

7 | Gidy cam két

Sinh vién viét 01 Gidy cam
két v6i noi dung quy dinh
trong Phu luc 1, scan mau
thanh 1 file dinh dang pdf,
dat tén file theo quy dinh
(KMSSV> <Hgo va tén
SV> GCK 2021), gui Ién
link Google Form (theo tung
moén thi) va email (theo
Khoa).

Gidy cam két nay duoc su
dung trong sudt ky thi truc
tuyén dé xac nhan SV da
hiéu 3 quy dinh thi, duoc
tap huin va dung dé lam
mau chit, mau chir ky cua
SV.

Truéc  budi
thi dau tién

- Pia chi hop thu gui Giay
cam két:
v SV  khéa 09DH:
09DH@hufi.edu.vn
v SV  khéa 10DH:
10DH@hufi.edu.vn
v' SV khéa 11DH:
11DH@hufi.edu.vn
v' SV cac khoa con lai:
08DH@hufi.edu.vn
- Link theo mén thi: theo
ddi Thong bao husng dan
trén website Khoa CNTP.

B — Giai doan thi (tham

khdo hwdng dan bang hinh dnh ¢ Muc 4- Hiréng dan chi tiét)

0 | Chuan bj thiét
bi

- Mé céc thiét bj phuc vu thi
va dat vao dung vi tri nhu
tap huan.

- Kiém tra pin/nguén dién du
trong sudt qua trinh thi.

Truéc  gio
vao phong thi
it nhat 10
phut

Po6i voi SV st dung 02
dién thoai hoac 1 dién
thoai + 1 mdy tinh bang
khi thi, thiét bi chon dé
bat camera gidm st trong
subt budi thi can dat cd
dinh bang gia d& va cam
nguon.

1 | Bang nhap vao

SV dang nhap vao MS

Theo gio trén

tai khoan Teams lich thi.
2 | Tham gia vao | - Tim lich thi. Chon “Tham | Ngay ~ khi | - V¢i Thiét bi tha nhat:
phong thi gia” (Khéng chon “Cugc | tham gia | Chon m¢ Video, tit Mic,
hoi thoai méi”) phong thi chinh loa du nghe tiéng
- Néu SV sir dung 02 thiét bi CBCT va chon “Tham gia
dong thoi khi thi, tiép tuc ngay”.
dang nhap thiét bi thir 2. - Vi Thiét bi tha hai:
Chon “Thém thiét bi/Add
this device”, tat Video, tit
Mic.
3 | Pidu chinh | SV can dat thiét bi sir dung | Ngay ~ khi | - Cach mat it nhat 30 cm,
camera camera giam sat qua trinh thi | tham gia | dam bao khung hinh thay
sao cho khung hinh quan sat | phong thi dugc mat va tay cua SV.

thiay dwoc mit va tay caa

- Néu sir dung dién thoai
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SV.

dé bat camera giam sat: dé
dién thoai nam ngang,
tit “Khéa xoay man
hinh” dua vao tuong hoac
canh ban, chinh nghiéng
10-20° so véi phuong
thang dimng.

- Néu sir dung laptop dé
bat camera gidm sat: ké
laptop cao Ién khoang 5-
8cm.

biém danh Khi dugc CBCT yéu cau, | Khi duogc | SV dua thé ngang vi tri tai
SV xuit trinh Thé sinh | CBCT  vyéu | (mit) d& CBCT cd thé
vién/CMND/CCCD/Giay cau xem doéng thoi ca the va
phép lai xe c6 hinh r6 rang. mat SV.
Nhan dé thi SV  vao phan  Bai |Khi téi gio |- SV phai mo truc tiép
tap/Assignment cia  MS | nhan dé tréen MS Teams, khéng
Teams, doc ky hudng dan tai_vé d¢ mo bang mot
trén trang thong tin dé thi, ung dung doc file pdf
liy d¢ thi (dgng file PDF c6 khac.
password) biang céch bim - Khi lay @& thi, néu
mé truc tiép trén MS Teams. khéng mo 6 dé nhap Mat
khau thi SV can bao cho
CBCT biét.
M dé thi SV nhdp password dugc | Khi  CBCT | SV phai giit nguyén vi tri
cung cap boi CBCT vao 6 | cho phép va khong thay dbi vi tri
Mat khau. cua thiét bi bat camera
giam sét ké tir l4c nay cho
Khong chon cach gb Telex dén khi hét thoi gian lam
khi nhap mat khau dé tranh bai.
chit sb trong chudi mat khau
bién thanh dau va file bao
“Mat khiu sai”
Lam bai - SV 1am bai trén gidy thi da | Trong  thoi | - Cén’ bo tinh nang tu
gian lam bai | dong tat man hinh cua cac

chuén bi san. Bai thi chi viét
trén 01 mat gidy dé dam bao
rd nét khi scan bai thi.

- Camera phai mé trong
suot thoi gian lam bai va
dam bao khung hinh thay du
mat va tay cua sinh vién

thiét bi.

- SV tit mic va diéu chinh
loa da nghe trong sudt
qua trinh lam bai.

- SV sg€ bat mic khi co yéu
cau cia CBCT.

Chuan bi nop
bai

SV kiém tra lai cac thong tin
can thiét, ghi rd s to/trang
va xép céac trang bai lam
theo thtr ty s trang ting
dan.

05 phit trudc
khi hét gio
lam bai.

Co6 théng bao tir CBCT.
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9 | Nop bai thi - SV ding but va tién hanh | Sau khi duoc | - SV chi c6 tdi da 15 phat
scan bai thi, kiém tra chit | thdng bdo hét | dé scan bai thi, doi tén
lwong file scan, ddi tén file | thoi gian lam | file, gui bai vao MS
theo quy dinh: bai Teams va email. Sau thoi
Tén file <MSSV>-PT<sd gian trén, SV s& khong
phong thi>- <tén hoc phan nop bai dugc. Vi vay, SV
viét gon> khéng nén cb ging viét
Vi du 220021234-PT201- bai tiép sau khi duogc
GAP thdng bao hét gio 1am bai.
- SV chi dugc xem 14 hoan - SV chiu trach nhiém vé
thanh phan thi khi gui bai thi chat lugng file scan.
thanh cong dong thoi qua - T4t quat va tranh hudng
MS Teams va email cua gi6 dé file scan khéng bi
phong thi. mao

- Tranh dat dién thoai che
ngudn sang va tao bong
den trong file scan.
C — Giai doan sau khi ngp bai
1 | Luu lai minh SV dung thiét bi dé chup lai | Sau khi da
chang nop bai | man hinh vé viéc da nop bai | nop bai
thi thanh cobng | (qua MS Teams va email)
2 | Cho phan hdi | SV cho thdng bao cua SV van phai giir két noi
cua CBCT CBCT vé két qua nop bai. camera va ¢ trong phong
thi.
3 | Kétthac budi | Nhan nat thoat khoi cudc Sau khi
thi hop MS Teams CBCT cho
phép
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4, HUONG DAN CHI TIET

4.1. Huwéng din tham gia thi tw luan truc tuyén giam sat bang camera.

Bwéc 1: Mo tng dung Teams trén dién thoai, Buarc 2: Bat Video, tit Mic va chon “Tham
may tinh bang hoac laptop, chon “Lich” tim gia ngay”
lich thi. Chon “Tham gia”.

P et BB 04w D

v Lich &

7thg6 Homnay

’ Thi tyluan - Mén:

/ 010124578- Cau tr...
7 9:30-11:00

8 thg 6 Ngay mai

Khéng cé cudc hop nao
9thg6 ThuTu

Khéng c6 cudc hop nao
10 thg 6 ThurNam

Khéng c6 cudc hop nao Q

® 1P © B a

Hoatd.. Tro chu.. Nhém Baitap Lich Khac

< @® 5]

Lwu y 1- Néu SV dang nhap MS Teams sém hon
CBCT, man hinh s& bao cho.

Microsoft Teams

Khi cudc hop bat dau, ching tbi sé thong béo cho moi ngui biét Ia ban dang dgi.

L4 Am thanh méy tinh
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Thi ty luan - Mén:
010124578- Cau truc dirli...

[ 3 ([
Video dang bat Micré dang bat  Bluetooth

Tham giangay v

Luu y 2: Khi dang nhap MS
Team trén thiét bi thir 2, can chon
“Thém thiet bi”/ “Add this
Device”, khong chon “Chuyén
thit bi”/ “Transfer to this
device”

How would you like to join on
this device?

Add this device

Join without audio on this
device and keep your other
device in the meeting.

2

Transfer to this device

Join with audio on this device
and leave the meeting on
your other device
automatically.
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Budéc 3: SV chinh Camera dé thiy rd mat
va tay trong suét qué trinh 1am bai thi.

Vi du Chinh Camera PUNG

4
v il
Naguyln Thi Yéa N @

l‘ Lé Hong Tham 2

Léi: Camera khda xoay man hinh

Luu y 1 : D6i voi dién thoai, ¢é camera
quay thidy mat va tay, SV nén dé dién
thoai nam ngang, dua vao tudong hoic
canh ban, chinh nghiéng 10-20° so voi
phuong thang ding.

Cha y tranh nat ngudn bi can c6 thé gay
tat may va cam sac (néu can) dé dam bao
camera hoat dong lién tuc trong thoi gian
thi

Luu ¥ 3: Néu sinh vién st dung 2 dién
thoai, can cb dinh 1 dién thoai dung dé
giam sat camera bang gia d& hoic gén
trén chai nudc nhu hinh chup bén phai.

Khoa C6ng nghé thuc pham - HUFI

Budc 4: Khi dugc CBCT goi tén va yéu
ciu, SV dua Thé SV/CMND/CCCD

ngang tai va chinh cho thdy rd nét trén
khung hinh camera

Cach kiém tra Thé SV/CMND/CCCD

Ghi cha: trén giao dién tng dung Teams
dién thoai cua sinh vién, khung hinh
camera chi xuat hién & 6 nho goc dudi
(hinh bén phai)

Lwu y 2: Di voi laptop, sinh vién nén ké
may cao Ién khoang 5-8cm dé camera quay
dugc ca mat va tay.
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Budc 5: Nhan dé thi Buéc 5: Nhan dé thi

5.1. Sau khi diém danh xong, sinh vién cham 5.2. Chon “Bai tap” dé nhan dé thi duoc giao
vao man hinh dién thoai, chon biéu tugng qua chire nang Bai tap cia MS Teams.

goc trén bén trai & quay vé man hinh nhan

d‘é thi. 1052 % s o - 120KB/s £ © il B G

@

10:31 o & oy - 132kB/s 2t © ! = G ) L) L!Ch

e Thi tw luan - Mon: ... o)

Oo Q Tim T
Tim kiém
50:01 =2 =

7 thg 6 Hom nay

/ Thi tuluan - Mén:

010124578- Cau tr...
7 9:30 - 11:00

8 thg 6 Ngay mai

Khong co6 cudc hd

9thg 6 ThuTu

Khéng co6 cudc hd

10thg 6 ThiNam e
Khoéng c6 cudc hop nao

TG

Hoat d... Tro chu.. K‘h.e’:c
<
Buwéc 5: Nhian dé thi Buéc 5: Nhan dé thi
5.3. Chon dé thi dugc gui tir MS Teams trong 5.4. Poc huéng dan trén trang thong tin dé
phan “Pi giao”. thi.
10:38 @ o2y - 124KkB/s 2 © .l B @
10:32 @ Ry - 131KB/s 2 © .l & @&

i pa & 07/6/2021 - Thitwlu.. NOPBAI
N Bai tap

< B glao Pé thi Cau trac dir liéu
Dé xem cac bai tap ci hon, hay diéu hudng Dén han vao hém nay 1Gc 11:30
dén mot nhom IGp ca nhan. Péng vao hom nay ldc 11:40
i 07/6/2021 - Thi tu luan - Mon: 0101... Hudng dan

R e * Sinh vién thi trén gidy theo mau ctia TT.
Bén han vao hom nay ldc 11:30 QLcL.
Néu khéng c6 gidy A4 theo mau, sinh
vién co thé thi trén gidy tap, nhung phai
day di théng tin theo mau clia TT.
QLCL.

Hét gid lam bai, sin
thi va guri vao phan

Teams nhu da hudng
Sinh vién ¢6 10 phu
thai gian hé théng o

gt bai.

> Pa hoan thanh

Cac tai liéu tham khao
[©) «« DeThiCTDL.pdf

Cong viéc cha toi

Q @ &5 a L 7 Thém coéng viec + Méi

Hoat d.. Tro chu.. Nhém Baitap Lich Khac

< @ jal | O] [ ]
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Trén Laptop/may tinh, vao Activities/Hoat dong

dé nhdn dé thi

Phdn hwéng dén bai thi Trén Laptop/may

tinh

0 @, Tap huin CBCT ngoai khoa
Tn husn CBCT noosi Khoa - h

& S Bién da yéu cau dugc tham gia
(BCT ngoai khoa - Chung

Buwéc 5: Nhian dé thi

5.5. M¢ tryc tiép tap tin dé thi dinh kém trén
MS Teams. Khi mo ra, sé cd canh bao “Tai

liéu nay da duoc cai dat mat khau”.

ol MobiFone &

X

Nt tré vé
dé thi

Ngutn cap di ligu ~ = &2 &l Chung Biidsng Tép Clas

B Assignments Hom qua 1:00 PM

Bai thy'c hanh 01

Tai lén tai lié

2>

{ Quaylai

Bai thuc hanh 01

o Md dé thitn 1S Teams

o File d& thi da du mat khdu. Mat khdu dugc cor
» Khi CBCT thong bao hét gid lam bai, SV tig
thanh 123456- Test01.pdf, gt véo muc B:
email phongthi201@hufi.eduvn

i gian trén, SV kho
hi lai vdi hinh thic

+« Baitap 1pdf

Buéc 5: Nhan dé thi
5.6. SV diéu chinh dién thoali tai vi tri cii, cho
t6i gio 1am bai. CBCT théng béo mat khau.

Dinh Thi Ngoc Tuyén

Khoa C6ng nghé thuc pham - HUFI
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Budéc 6: M dé thi
SV nhap mat khau/password dugc cung cip
bai CBCT vao 6 Mat khau.

ol MobiFone &

Bwéc 8: Chuan bj nép bai thi

Khi SV 1am bai xong hoic con 05 phat hét
thoi gian 1am bai thi, SV kiém tra thong tin
trén tung trang bai thi va ghi sé trang/Tong
s trang.

BAITHIKET THUC HQC PHAN - HK2 - NAM HOC 2020-2021

) B thi mo: Trng Tongsdtrmg: |
") Hoten SV: MSSV: Made

Dién dii thong tin trang/ téng sé trang vao cac
to cia bai thi

“NAM HOC 2020-2021
Trang/Tong so trang:  /

Khoa C6ng nghé thuc pham - HUFI

Buwdc 7: Lam bai thi

Camera phai mg trong suét thoi gian l1am bai
va dam bao khung hinh thay du mat va tay
cua SV.

Hong Haehh A '

",

Tedn Chie Th om Thoa #

Budc 9: Ngp bai thi

9.1. Scan bai thi: SV s dung phan mém
scan hoac churc nang scan cua dién thoai
iphone dé scan bai thi va doi tén file theo quy
dinh.

Lueu y: Sinh vién cdan Scan theo ding thir tu
sé trang cia bai thi

Xem Phu luc 4 hoac
VIDEO HUONG DAN

Trang 13



Budéc 9: Nop bai thi

9.2. SV quay lai MS Teams, tai phan Bai tap,
chon “Thém cong viéc” rdi chon “Tai lén tir
thiét bi nay” va chon dén dia diém di luu
bai.

13:44 [0 D . eee 3.3k8/5:4 oW & & 0l T D

< Pinh kém tai nguyén HUY BO

@ OneDrive

"
{

> Lién két

@ Teams

@ Chup anh

T Tai 1én tir thiét bi nay

Buéc 9: Nop bai thi

9.4. Sau khi nop bai xong, Iénh “Nop bai”
chuyén thanh “Hoan tac ndp bai”. Luc nay
bai thi d dugc hé thdng ghi nhan.

& 07/6/2021 -... HOAN TAC NOP BAI

Pa nop bai vao Th 2 7 thg 6, 20217 luc 11

Nop email : SV tién hanh ma trinh duyét vao
trang outlook.office365.com hoic di vao bang
ung dung Microsoft Outlook. SV dinh kéem
tap tin va gui bai thi dén dia chi mail theo quy
dinh.

Budéc 9: Nop bai thi

9.3. Tré lai man hinh bai thi, phan “Céng
viéc cia toi” da co bai lam, chon “N¢p bai”
& goc trén bén phai.

11:16 pB @ &% .- 135kB/s & © .l = D

& 07/6/2021 - Thitwlu}l.  NOP BAI

Dén han vao hom nay Iic 11:30 e

Pong vao hém nay liuc 11:40
Huéng dan

e Sinh vién thi trén gidy theo mau ctia TT.
QLCL.

* Néu khong co gidy A4 theo mau, sinh
vién cé thé thi trén gidy tap, nhung phai
day du théng tin theo mau cta TT.
QLCL.

e Hét gid lam bai, sinh vién chup hinh bai
thi va gui vao phan bai tap cia MS
Teams nhu da huéng dan.

* Sinh vién c6 10 phitgdaaa
thai gian hé théng
gui bai.

Cac tai liéu tham khao

. DeThiCTDL.pdf

Cong viéc cua toi

Pé thi Cau trac dir liéu.jpeg

Pé thi Cau triac dir liéu 1.jpeg

< @ [ |

Buéc 9: Nop bai thi

9.5. Xir ly khi giri nham file bai thi trén

MS Teams

- Néu mudn nop lai bai, chon “Hoan tac nap
bai” > Xoa file da tai l1én

- Lap lai tor budc 9.2

- Qua trinh nop lai bai chi dugc thuc hién
trong thoi gian nop bai. Sau khoang thoi
gian d6, hé thong déng, SV s& khdng thé
nop lai bai va bi ghi nhan la “Khong nop
bai”

Khoa C6ng nghé thuc pham - HUFI
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Bwéc 10: Luu minh chirg da nop bai thi Budéc 11: CBCT kiém tra bai

Chup lai man hinh sau khi da nop bai thi Sau khi nop bai xong, SV chd CBCT kiém
thanh céng, c6 théng tin ghi nhan thoi diém tra bai.
nop bai.

G I b Budéc 12: Két thac buéi thi

& 07/6/2021 -... HOAN TAC NOP BAI

Khi CBCT x&c nhan da du bai va cho phép
SV roi khoi phong thi, SV méi dugc két
Pé thi Cau trac dir lieu thac budi thi.

Pén han vao hom nay lic 11:30

Dong vao hom nay lGc 11:40
Huéng dan

* Sinh vién thi trén gidy theo mau cta TT.
QLCL.

* Néu khong co gidy A4 theo mau, sinh
vién c6 theé thi trén gidy tap, nhung phai
day du thong tin theo mau cua TT.
QLCL.

* Hét gid lam bai, sin

thi va gui vao phan
Teams nhu da hudng

* Sinh vién c6 10 phu
thdi gian hé théng
gui bai.

Cac tai liéu tham khao

. DeThiCTDL.pdf

Céng viéc cua toi

4 @® [ ]
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PHU LUC 1- MAU GIAY THI VA MAU GIAY CAM KET

BAITHI KET THUC HOC PHAN — HK2 — NAM HOC 2020-2021
2\| Bai thi mén: TrangTongsotrang, /[

3 _;.~': Hotfn SV: MSSV: Mide:

BAI LAM

MAU GIAY IN SAN MAU GIAY TAP/ MAU VIET TAY

Luu y: Néu viét tay- Ghi Tén Trwong bang chit IN HOA, thay cho Logo
Néu sir dung gidy tap, xoay theo khé A4 ding nhu hinh minh hoa trén

Khoa C6ng nghé thuc pham - HUFI Trang 16



MAU GIAY CAM KET

Sinh vién viét tay theo noi dung sau, bao gdm ca tiéu dé cua tirng trang. Mdi phan viét thanh
1 trang roi, ky tén va scan ghép thanh 1 file dinh dang pdf theo thir ty tir trang 1/3 dén 3/3.
Dit tén file theo nguyén tic <MSSV> <Hg va tén SV> GCK 2021. Vi du: 220021234 Lé Thi
Hoang Giang_GCK 2021.

TRUONG PAI HQC CONG NGHIEP THU'C PHAM THANH PHO HO CHI MINH
GIAY CAMKET

Ho tén SV: MSSV:
Khoa:
Trang/Tong sé trang: 1/3

Thong tin lién lac c& nhan:
- S6 dién thoai di dong:
- Email c& nhéan:
Ky va ghi rd ho tén

TRUONG PAI HQC CONG NGHIEP THU'C PHAM THANH PHO HO CHI MINH
GIAY CAMKET

Ho tén SV: MSSV:
Khoa:
Trang/Téng sb trang: 2/3

T6i xac nhan da duoc tap huan day du vé quy trinh va cac quy dinh cua hoat dong Thi ty luan dé mo
truc tuyén. Ngay tap huan < ghi ngay>, bao gom 2 lan thuc hanh nhan dé thi, scan va nop bai thi
trén MS Teams va Email.

Ky va ghi rd ho tén

Khoa C6ng nghé thuc pham - HUFI Trang 17




TRUONG PAI HQC CONG NGHIEP THU'C PHAM THANH PHO HO CHI MINH
GIAY CAMKET

Ho tén SV: MSSV:
Khoa:
Trang/Tong sé trang: 3/3

T6i xin cam két tuan thu cac quy dinh dd dwoc phd bién, cam két dam bao tinh trung thuc khi lam
bai, khéng hoi bai, chi bai cho ban, khéng thi ho hoac nho nguai thi ho.
T6i cam két chuan bi ddy du cac thiét bi can thiét dé tham gia ca thi dung gid va ludn bat camera
trong subt ca thi.

Ky va ghi rd ho tén

Khoa C6ng nghé thuc pham - HUFI Trang 18



PHU LUC 2- HUONG DAN PANG NHAP MS TEAM & MAIL HUFI
Thong tin tai khoan, bao mat
e Sinh vién HUFI khi st dung MS Teams can phai c6 tai khoan email
masinhvien@hufi.edu.vn dugc kich hoat ban quyén Microsoft Office 365 (do
Trung tdm C6ng nghé Thang tin trudng cap).
e Hién toan bo sinh vién dang hoc tai truong di duoc cip mot tai khoan thu dién tir
V6i thong tin nhu sau:
o Tén hop thu : masinhvien@hufi.edu.vn
o Matkhautam  : Hufi@140
(Cha y chit hoa, chir thuong)
e Néu sinh vién quén mat khau tai khoan, ding cac phuong thirc sau:
o VAo Mau dé nghi reset mat khau dé xin cép lai.

o Vao trang facebook.com/itshufi.
o Vao Zalo TT.CNTT.
o Lién h¢ tai van phong Trung tdm Cong ngh¢ Thong tin.

o Luu y: mat khau cap lai cho sinh vién 1a “Hufi@140”

Bwéc 1: Mo Gng dung Teams, nhap tdi  Bwéc 2: Nhap mat khau.

khoan.
1047 @mE € - 2,5KB/s % ) 2 © . B G 0.0KB/s B W 2 O al B GD
Microsoft Teams > HUFI
€ 2007150167 @hufi.edu.vn
@ Nhap mat khau
To6i da quén mat khau
Pang nhap
Bat dau bang tai khoan
Microsoft co quan, truong hoc Trudng BH Cong nghiép Thuc
hoac ca nhan cua ban pham TPHCM
(https://hufi.edu.vn) Trung tam
2007150167@hufi.edu.vn Cong nghé Thong tin
(https://its.hufi.edu.vn)
Pang nhap
Nhan trg giup dang nhap
( Tham gia cudc hop J
(7 =. Dang ki midn phi \" Diéu khoan sirdung  Quyén riéng tu & cookie
< @ a < @ =]
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https://forms.gle/c2FDhDjRpaKmEALKA
https://www.facebook.com/itshufi

Budc 3: Doi mat khau méi. Bwéc 4: Thém thdng tin xac thuc.

10:52 PR g oor 0,1KB/s % b 2 & . B GD

@ HUFI=
2007150167 @hufi.edu.vn 2007150167@hufi.edu.vn

~ ~ ~ ~ > o ~ ~ .
Cap nhat mat khau cua Can thém thong tin
ban T6 chirc cla ban can thém théng tin dé

e T bao mét tai khoan cua ban
Ban can cap nhat mat khau vi day la
Ian d3u tién ban dang nhap hodc do Str dung mot tai khoan khac
mat khau cta ban da hét han.
Tiép theo
........ Truong DH Cong nghiép Thuc
pham TPHCM
....... . (https://hufi.edu.vn) Trung tam
= Cong nghé Théng tin
https:/its.hufi.edu.
Quay lai (https://its.hufi.edu.vn)

Trudng DH Cong nghiép Thuc

phdm TPHCM

(https://hufi.edu.vn) Trung tam

Co6ng nghé Thong tin

(https://itshuﬂ.eduvn) Diéu khoan sirdung  Quyeén riéng tu & cookie

<4 @® L ]
< ® [ ]

Budéc 5: Chon loai théng tin xac thuc la ~ Bwdéc 6: Nhap email ca nhan, chon
email “email t61”

10:53 fm a2 & 125KB/s § O £ 10:53 fm o & 0,0kB/s § o 2t & .l T

dung de mat quyen dung d€ mat quyen
(B eRae i A

DE dam bao ban co thé dat lai mat khau cta ban, Vui long xac nhan dia chi email xac thuc cta ban

chung t6i can thu thap mot so6 thong tin dé co thé
kiém chirng ban |a ai. Chuing t6i sé khong dung
thong tin nay dé guri thu rac dén ban - chi 1a dé gitr
cho tai khoan ctia ban dugc bao mat hon. Ban sé
can thiét lap it nhat 1 trong s6 cac tuy chon bén
dudi.

O bién thoai Xac thuc chua dugc dat cdu hinh
Thiét 1ap ngay bay gio

© Email Xac thuc chua duoc dat cau hinh. Thiét
lap ngay bay gi&

© ciu hoi Bao mat khong duoc dat cau hinh
Thiét lap ngay bay gi&

hiy bo

Khoa C6ng nghé thyc pham - HUFI

dudi day. Khong str dung email truong hoc hodc
cong viéc chinh cta ban

Email Xac thuc

snguyenanh@gmail.com

quay lai

Phién

©2021 Mi ft Phap ly én riéng ti »
© icrosof ap ly | Quyénriéng tu ciia ban

sé hét han trong 14:53 téi
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Budéc 7: Mo hop thu ca nhan nhan xac Buéc 8: Nhap ma xac thuc vao hop.

thuc
10:54 @@ AR & oo 0,0kB/s % @ 2t © .l T G 10:55 R ak & -+ 2,3KB/s %
< B U =
M3 ki€ém chung email
tai khoan Ho ChiMinh d Lrn% de mat C{u}/én
city University of Food HHX a nhgg avggn!a

Industry » Hopthudén
Vui long xac nhan dia chi email xac thuc cta ban

. dudi day. Khong sir dung email trudng hoc hoac
Microsoft thay...  10:53 « i cong viéc chinh cta ban.

16i toi v
Email Xac thuc

snguyenanh@gmail.com

Kiém chirng dia

Chung t6i da glri mot thong diép email cé chira ma

Ch i emai | Cl] a kiém ching dén hop thu dén cta ban

ban 366234
Cam on ban da ki€ém ching tai

khoan 2007150167@hufi.edu.vn

cuat Goi Saochép Chiasé

Ma cua ban la: 366234 ©2021 Microsoft Phéply | Quyén riéng tu Z?:}Qan
sé hét han trong 13:34 tai

< @® [ ] < ® [ ]

Buwéc 9: Chon “Hoan tat” Buwéc 10: MS Teams gidi thiéu tinh
nang.

135KB/s % @ 2 © .l B 10:56 PO a2 & - 14,5kB/s @ 2t © 0 B G

dung dé mat quyén
fuy hap vao taf

Cam on ban! Chung t6i sé dung thong tin bén dudi
dé khoi phuc tai khoan cua ban néu ban quén mat
khau. Hay bam "hoan tat" dé dong trang nay.

0 Dién thoai Xac thuc chua dugc dat cau hinh.
Thiét 1ap ngay bay gio

@ Email Xac thyc duge thiét lap la Tat ca so tay, tép va bai
snguyenanh@gmail.com. Thay déi N ~ . t .

tap sé co trong cac tab
© ciu hoi Bao mat khong duoc dat cau hinh, A trén cung clla moi
Thiét lap ngay bay gio nhom

©2021 Microsoft Phap ly | Quyén riéng tu pf"é” Tlep theo
cla ban

sé hét han trong 14:52 téi

Khoa C6ng nghé thyc pham - HUFI Trang 21



Buwoc 11: Xac nhan tuy chon riéng tu Bwac 12: Man hinh lam viéc caa MS
Teams

10:56 pm a2 k& o 1,4KB/s % ) 2 © a0 T G 10:57 AR g o 3,0kB/s W 2 © .l B GD

™  Tro chuyén

Q Tim kiém

Tuy chon quyén riéng tu cla
ban

Chuing t6i da thuc hién mat sé cap nhat
cho cai dat vé quyén riéng tu'nham .
cung cap cho ban nhiéu quyén kiém Bat dau cudc tro chuyén
soat hon. Quan trj vién td chirc ciia ban

da cung cap cho ban quyén truy cap vao neng

mot sd dich vy trén nén tang dam may

tuy chon. M&i ban bé bat dau cudc tro
chuyén.

Cac dich vu da dugc kich hoat va cung
cap cho ban theo Théa thuan dich vu

clia Microsoft. e

©® @ © @A B

Hoat d.. Tro chu.. Nhém Baitap Lich Khac

| @ a < @ | |
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PHU LUC 3- LINK TAl CAC PHAN MEM PHUC VU THI TU LUAN
TRUC TUYEN

e Huéng dian s dung va cai dit phan mém  CamScanner:
https://www.youtube.com/watch?v=1ZvPNMQxLbg

e Huéng din st dung va cai diat phian mém Microsoft Office Lens:
https://www.youtube.com/watch?v=8MVxi091bal

e Hudng dan st dung chirc ning scan trén dién thoai iphone:

https://hoanghamobile.com/tin-tuc/cach-scan-van-ban-bang-iphone

e Huéng din st dung va cai dat phan mém Microsoft Outlook:
https://www.youtube.com/watch?v=3M9dY YwfFZo

e Hudng dan nop bai trén MS Team
https://www.youtube.com/watch?v=0xb9I3IuiFY
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https://www.youtube.com/watch?v=IZvPNMQxLbg
https://www.youtube.com/watch?v=8MVxi091baI
https://hoanghamobile.com/tin-tuc/cach-scan-van-ban-bang-iphone
https://www.youtube.com/watch?v=3M9dYYwfFZo

PHU LUC 4- CAI PAT VA SU DUNG PHAN MEM SCAN
MICROSOFT LENS

Buwdc 1. Vao Play store va search tir khoa “Microsoft Lens” va cai dat.

office lens

You might also like
sz
CS =3

Hinh 1. Cai dat Microsoft Lens

Buéc 2. Mo “Microsoft Lens” va tuy chon theo cac thong tin ctia software (Hinh 2). Luu ¥:
can dong y cho software truy cap vao camera trén smartphone.

P 2 Y

Microsoft respects your privacy Getting better together Powering your experiences

Mobile and

Your pocket scanner

Allow Microsoft Lens to take pictures and
record video?

Snileusing iheanp

o DON'T SEND OPTIONAL DATA
ACCEPT AND SEND OPTIONAL

Hinh 2. Giao dién lan diu dang nhap Microsoft Lens
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Bwéc 3. Tién hanh chyp vin ban. Luu ¥ nén diéu chinh dé vién do bo quanh dbi twong can
chup

NGk puc LGN

CONG NGHE VI 5N
TAR2

VI SINH VAT HOC
EP

Hinh 3. Giao dién scan tai liéu trén Microsoft Lens

Bwdc 4. Hiéu chinh anh sau khi chup (scan) (Hinh 4). Budc nay gitp hiéu chinh tha cong
vling can scan trén tai liéu. X&c nhan sau khi da hiéu chinh xong.

Let me adjust borders after each

i

CONG NGHE VI 513+
Thr2

VI SINH VAT HOC

[

Hinh 4. Giao dién hiéu chinh lai viing can scan
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Buwdc 5. Vung duoc chon scan sé dugc app trinh bay trén man hinh smartphone (Hinh 5). Luu
y: nén zoom anh dé xem c6 hién tugng nhoe anh, hoic bé anh. ... scan lai anh néu khong dat
yéu cau (Buac 3), thém anh scan mai hoac hoan tat qué trinh.

( CONG NGHE Vi 5
Tirz

| VISINH VAT HOC
CONG NGHIEP

Hinh 5. Giao dién kiém tra, thém anh hoac hoan tat qua trinh

Buwdéc 6. Luu lai hinh anh da scan (Hinh 6). Luu y: Dat tén file anh theo quy dinh bai thi va tuy
chinh phan file PDF, chon luu bo nhé trong trén smartphone.

TITLE Panh tén file theo quy dinh Va
SAVE TO

1 Gallery o
5 PDF v
@ OneNote

@ OneDrive

i Word (OCR Document)

@ PowerPoint
OPEN WITH
[y Immersive Reader Read

Hinh 6. Giao dién luu lai anh da scan

Budéc 7. Tim file scan di luu bang thong qua phan mém quan 1y file (thu muc office lens &
muc b nhé trong) hoac trinh xem anh (thu muyc office lens) (Hinh 7).

Hinh 7. Giao dién minh hoa phan mém quan ly file va trinh xem anh
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ft Lens - PDF S.

(2

Microsoft respects your privacy Getting better together

®

your data to Office, y:

ve'd like you tc optional diagnost

emain the owner of that data.
equired diag
e, up-t

oning of Office and

doesn't include your name, fil

Do you want optional data about your Office
information about apps unrelated to Offi experience sent to Microsoft?

ads Related to your search veipdataith

Learn More

Your pocket scanner

™ J wousat Lo
L\ /] o Learn More

You might also like 4 DON'T SEND OPTIONAL DATA
S ACCEPT AND SEND OPTIONAL
‘ S | &3 DATA
dxn

Let me adjust b

U 0N
Powering your experiences y
s ” CONG NGHE VI SIN

- e
AP

bile

. | cONGNGHE Vi si
Vi SINH VAT HOC e

CONG NGHIEP VI SINH VAT HOC
; CONG NGHIEP.

setting T
A i )

Learn More Allow Microsoft Lens to take pictures and
record video?

AVhiie usiiig e app

DOCUMENT

Confirm

TITLE  Dénh tén file theo quy dinh

SAVE TO
[ Gallery
NGUYEN DG LUONG PDF
oo % Danh tén file theo quy dinh.pdf
CONG NGHE Vi 51N+
Sba ol Or‘leNme
VI SINH VAT HOC @ OneDrive
CONG NGHIEP et
e = @ Word (OCR Document)

@ PowerPoint

s ntise
\ R

OPEN WITH

Immersive Reader

Read

N

Cic bwéc chi tiét cai dit phan mém Microsoft Lens (Danh cho hé diéu hanh Android)
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